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This document provides instructions for importing an ASCII file posted on the
Institution Score Reporting System Web site into a Microsoft Excel Spreadsheet.

1. Download the ASCII file by following the instructions on the Institution Score
Reporting System Web site.

A Files for Download - Microsoft Internet Explorer
File Edit W“iew Favorites Tools Help

eaack ~Gd |£| |EL| ;\] ‘ /'._\JSearch \f\'{ Favorites @}‘ - k,; =

Address I@'] https : e educationreports. net/Reporting_IE_FileView.asp

Institution Score Reporting files for Download in Directory -

Select the file youw wish to download by tight- clicking your mouse ondt, (control + click for Mac use
Download Link fo Disk). Follow the instructions on your computer to select a location to save the |
If wou are not prompted for alocation to save the file, it will not be saved to your computer! Youma

Files posted are available for download for one year before they are removed.
Files are sorted by Date. Click on a column heading to change the sort order.

Eeturn to main et

File Name File Size Date Modified  File Type
1201720080320 pdf 28 4232003 41419 FM  FDF Fie
1201200807320 asc 2 43000840149 FM  ASC Fil
Bl sgetn1rom gzz:  ow Wincdgy [0 44041 PM PDF il
12401620 b 2008 43822 PM  ASC File
ety e Target 0 2049 EM. FDF File
rzad0le20 Ezt 0072007 6:25:16 PM. ASC File
readD1200 CUE:: Shortout 912007 11318 PM  PDF File
read) o0 IIIEEIE 9007 1:10:58 P ASC File
et 200 D FSVEISS. . 212007 441.02FM  FDF File
readle2_TOPONUES 8007 43743 M A3 File
readD 120070510 paf 31 61472007 3:47:51 PM PDF File
e 401 ¥2007031 7 peif 33 4112007 4:50:41 M PDF File
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2. Save the ASCII file to a specified folder on your computer.

A Files for Download - Microsoft Internet Explorer
File Edit View Favorites Tools  Help

@Back - O - @ @ {;j‘pSEarch ‘I'/"n"\fFavorites @‘ 8' i

Address I@ https /A educationreparts.net/Reporting_IE_Filevisw.asp

Institution Score Reporting files for Download in Directory - RGA401

Select the file you wish to download by right-clicking youwr mouse on it, (control + click for Mac users). On the pop-up menu, click Save Targef A
Download Link fo Disk). Follow the instractions on your computer to select alocation to 2ave the file. Please note that left-clicking your mouse
If you are not prompted for a location to save the file, it will not be saved to your computer]! Vou may exit the system when wour download is com

Fleposd s il o s ey o _ieix
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Eeturn to main mer Savein IE) Data LI L? [ [

File Name File Size Date Modif

B pa01120020320 ar 28 4230008 414

B 1a01£20020729 s 2 4(23/2008 401:

1240120080112, pdf 26 2S00% 440

12201200801 12 s 1 206r200% 438

1201 F20071027 pdf 27 110202007 6:29

12301 e30071027 asc 1 112012007 6:25  File name: |rga999e20080329.asc Save W

gggdmrzuu?ugual_p_df 33 BM29/2007 1:13: Save as type: ITe:-:t Document LI Cancel \l//l
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3. Open Microsoft Excel. From the File menu in Excel, select Open.

2 Microsoft Excel

H File Edit Wiew Insert Format Tools Data MWindow Help

JI:lmew... CrI+N }n cu - %%’|Eﬁs“lal‘g ?’7|
5= =S
E SavE ChH 45
Save 45

Save as HTML. ..
Save Warkspace, .,
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Select the folder where you have saved the ASCII file, then click Open.

N Microsoft Excel - Book1
ﬁ Eile Edit View Insert Format Tools Data Window Help
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| aria -0 -|BZU|SE=E=8 %%, 8%
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Look in: | "] Deskrop

-'ﬁ" My Documents open
'._E_ My Computer
e Cancel |

\ Advanced. .. |

Find files that match these search criteria:

File narne: I j Texk or property: I j Eind Mo |
Files of bype: IMicrosoFt Excel Files j Last modified: Iany time j Mew Search |

|u file{s) found.
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In the Files of type drop-down list, select All Files.

™. Microsoft Excel

” File Edit Wiew Insert Format Tools Data Window Help

21

Open |
advanced. ., |

“ Lok in: I[:| Data j 'ialll g |:|:E|| El

Find files that match these search criteria:
File narme: I L! Tk or properky: I j Find Mo |
N&d: Iany Lime j Mew Search |

4

Files of bype: |Microsoft Excel Files

s

0 file(s) Fouriosoft Excel Files ‘
Text Files
Lokus 1-2-3 Files

Zuattro ProfDio03 Files
Microsoft Works 2.0 Files 4
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6. Select the ASCII file from the list, then click Open.

™. Microsoft Excel

” File Edit Yiew Insert Format Tools Data Window Help

“ Loc.i_n:

I [:l Data

= Yea

o] B

21X

Find files that match these search crikeria:

File name: I

Files of type: I.C\II Files

j Texk or property: I

j Last modified:

]

Cpen '4
Cancel \

Advanced, ..

i

j Find Mow

Iany kirne:

i

j Mew Search

1 File(s) Found.

7. The Text Import Wizard will appear. Select Fixed Width (if not already
selected), then click Next.

™ Microsoft Excel

” File Edit Wiew Insert Format Tools Data ‘Window Help

D EH SRy { Ry o - a®=s82lweg B
[ - clpru|lE==EH|8%, Y| E=|E-DA

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that vour data is Fixed Width,
If this is correct, choose Mext, or choose the Data Tvpe that best describes your data,

riginal data twpe

Choose the File bype that best describes your data:

 Delimited

- Characters such as commas ar tabs separate each Field,

- Fields are aligned in colunins with spaces between each Field.

Skart impoart ab row:

—

File: Qrigin

Prewviews of file C\Documents and Settings. .. \rga999ez0050529. asc,

: IWindnws {ANST)

999
59919
9919
999
59919
999

EXAMINEE
EXAMINEE
EXAMINEE
EXAMINEE
EXAMINEE
EXAMINEE

012345678
123456789
234567890
345678901
456789012
Se7890123

1
1
1
1
1
1

03z9z2008
03292008
03292008
03z9z2008
03292008
03292008

200
201
202
014
01s
ool

P 03292008
P 03292008
P 03292008

Cancel

| < Back | Mexk = !

Einish
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8. Follow the on-screen instructions to adjust columns if necessary, then click
Finish.
(X Microsoftbxcel

” File Edit Y%iew Insert Format Tools Data Window Help

D = m&&&mhﬁ@wvm

| .

%%’|Z e ﬁla”
B|s %, W2

Text Import Wizard - Step 2 of 3

This screen lets wou set Figld widths {colurn breaks),

Lines with arrows signify a column break,
To CREATE a break line, click at the desired position,
To DELETE a break line, double click an the line.
To MOYE a break line, click and drag it.

rData preview
10 20 30

L 1 1 1 ] 1
) F

999 EEAMINEH 0123456738 03292008
999 EXAMINEE 123456739 03292008
999 EXAMINEE 234567890 03292008
999 EXEAMINEE 3456758901 03292008 03292008
999 EEAMINEH 456789012 03292008 03292008
999 EXAMINE SeFa90123 03292008 03292008

| |

Cancel I < Back Einish

9. From the File menu, select Save As.

X Microsoft Excel - rga999e20080329.asc
”ﬁ File Edit View Insert Format Tools Data ‘Window Help

[0 D ew.. Cerl+ Eg@|nvmv%@|zﬁ,ﬁlzl|ﬂ§|_|mu%- @)
“nri-m'gl':::” o g 7w E==E %%, N9 =
. = =k
[ & sae as [ D [ E [ F [ 6 [ H ] L0 [ K
Bl sevens A1 012345678 1) 3292008 200 F 214 B
| 2 | sSaveasHTML.. \‘73455789 1| 3292008 201 P
| 3 | Sa\,eﬂorkspacem 3 ¥567890 1) 3292008 2 P
4 | 4 FdaE73301 1 3292003 14 F 3292008
| 5 | Page Setup... S 45E7E9012 1 3292003 s F 3292008
| B | Print Area » |6 SE7800123 1) 3292008 oot P 3292008
| 7| [ Frint Preview 7 G78001234 1) 3292008 o2 P 3292008
| B | b print... Chrlp 3 7809012345 1| 3292008 200 F 202 5
| 9 | S 390123456 1 3292003 201 F
|10 | Propertices 0 901234567 1 3292003 202 F
% 1 rga®99e20050329, asc
ﬁ 2 sample, asc.bxt
E 3 samplel . asc.bxk
| 15 | 4 GADS0S10.201
|16 |
Exit

|
o0~

.
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10.In the Save as type drop-down list, select Microsoft Excel Workbook, then
click Save.

™. Microsoft Excel - rga999e20080329.a5C

“ﬁ Eile Edit Wew Insert Format Tools Data window Help

DR SRY $BRS -~ A® = 4 43|08 H -0

[ ara -0 -|B7UEE=E$ %, W EE _-S-A-

A1 4| =| 999

A B [ ¢ | D E || F [ 6 | H | [0 ] K
999lEXAMINEE 1 12345678 1 3292008 200 F 214
993 EXAMINEE 2| 123456789 1| 3292008 201 P
993 ExAMINEE 3 234567890 1 3292008 a2 P
grn i il e i e
FYsave As 2x|

9 Save in: ID Data
9

9 Save 202
g: Cancel \l
Options. .. |

File name: Irga999320080329 LI
Save as type: | Text (Tab delimited) -
-
Template |
Formatted Text {Space delimited)
Text {Tab delimited)
Microsoft Excel 50095 Workbook
Microsoft Excel 97 & 5.0/95 Workbook ~
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